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You are a university student. Invite your friend to an international student parly to be held at a restaurant in Seikyo.
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You are the president of a tennis club at university. Invite the members to this summer vacation's training camp.
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You want to invite your colleague to your wedding. Ask your colleague if he/she will be able to come to the party before you send
an official invitation card.
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You are a university student, and want to read an article which was discussed during a seminar the other day. One of the students
said that he/she has a book which contains the article. Ask him/her if he/she can bring that book to make a photocopy.

ft'd'a z"
E-7 ( " f "

H+F /-i:. b r ->L$fifiv.irb b /-r-trfi*....."
, r  / j ! '  bkl :L q)

a o Ho"L : ("FfiEi: rr ":> /:"=ftI 0) a L/r A,("f il D. H+ : /-, Z aiftIirfi :
( v. 6 | &H fH 34P' t tr o ( v\ 6 t E o ( v. * L /: I ia. ifr,l'ifr hf:vt A'T'f
,r. _H-LK-Vr-/;/ilt * 9&_{:"
r i v '3 r i  n ' i

Effn<-e L'-  L(,  f  <"#EL L*f.
b T

Wnrt'b8 c (. **c( 3 ( 6 b Zb L- a tLLv.("f.

IbL  (  *s fqv ,  L* f .

R- t .v4A

!g ft E o)lz = C;frEEl- rd : lcffitruo)e.

{tzcurtg"

* *  *  q l .av. / : / : - l ] /avr1.Lr i i . "

** ] jff i l()("**i i l"r."

*  *  HL(6  b i * t&* . .

**  HL(</Ltr i / - r . .

bhSih  t$L \<- ib r<

Ef: thesis, article *A == fHf# : education engineering #Hf+ fqA-+

ti : seminar *+Hlffif;Ifl ^1lo lL[ 4iii : co-op shop iHtil d et-.J 5a:st

Subject: r+ii5i$l 34tlaHL(< /iEv.

42a tnlEt-)vaYVtl



tlOq-*cortEgsJ €m

l:lv+ Elelr E trg++3'VT+FIF+ sslur: FT$HV =E ffiT 
'E{U{ ^ oqs Peor : -EGJ -tr

's{I'-?r^J-1Il:14(-;V.,t( I 4'E ?(rtr * *

"Y*r:t>'lviwewyeJ*+ \91+ *
"E T -f-.J. E *isfi(a ZH 4- t( ̂ 1+ * *

'ET71 f,ta)c-E4,^:lH4 tr! 1+1.V y 1J Q+W {< *

"€ f ,.lE'l?t1Hfl.9 '9r(

2avlff'G(o\1rJ q H2 1 e 7 .'t E# 4? 2 2\12c E|4L*Z#+E*'f I * ? 11 :J 0 Fl?rgEl s

EJ,v'-(r

">12r
"-f-F>-+r'€& :l "1v

I r'rf7?? 9>1H?78"> 'A{'ls,l^1?lc-+c+1T(H '-E4-d .-tr
----------:&q-Y-

"ENT7>aE>c-Z>a++
4-VJ?(0

o......"? {rlry ??sfr.,rg{1.?q a r c+

iYV '-f-J-- (r

: "1**YE

oepr^ B s'q er{s/aq reqr p,Bs puer* rno,{ rns'Brueurr eql re uo s".!\ rr uoql( pess* ".it,li,ff1rlii"'.TiJl1"ffiJ::':ffiffT"t;
.4_E1.n5g*

:l g T zu> )19 '.)-o7r4) aE? {r4} c-++4*J3ssg4 '1if tr}c-fr Qr{}

?@f 6.^ ? [.] x=za (o{t1 f:.fJ 7 c-.vtt1,Nn E-:l B 4a^ E 4.d -d 'EI:ltt4

t,r B 3[ > )-',l H 'gg.a :po[qn5

zQEIe##a]B# (-A



4l l|l upr rdrv €< 6<

2'J HHEEffiAiX?<bD]-
0)

*if' H I :'H fifltt at E fr isff : ( v r * L /: " ^ffiprta rt> b f - < a4rt:+ <. H ffi E $*irE, /: (
ts-;/:aO, B.l ( 6 b, f i l:*:ffiv. L*f.

You saw a newspaper ad for a publisher that has many books that you are interested in. Ask the company if they can send you a list
of books.
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You graduated from a Japanese language school in Tokyo, and went back to your counhy. As you are going to go to Tokyo to
attend your friend's wedding, email your former Japanese teacher to say that you want to meet him/her.
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You are a student at a Japanese language school, but you don't have opportunity to speak Japanese there because there ue many
students from the same country. On the website of the local ward you found a Japanese language classroom run by volunteers. Ask
them if you can observe a class to see the levels of the classes
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You borrowed a video from your friend, and watched it with three classmates. Email that friend to say thank you.
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You are a student at a Japanese language school and have passed the university entrance exam. Thank your acquaintance for giving
you a congratulatory present.
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You went to Kanazawa on holiday last week, and exchanged addresses with a person you met. Since he/she sent you a photo, write
an e-mail saying thank you.
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You are a representative of an association of intemational students. You have invited a person from Asian Students Foundation as a
speaker for the next gathering, but the gathering will be postponed as you couldn't reserve a hall because of a miscommunication
with the hall. Apologize to the person and tell him/her about the postponement.
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You are a foreign student from Korea. Your Japanese acquaintance asked you to teach him/her Korean at home during the summer
vacation. Decline his/her request because you are too busy.

t; {:b
H4f  32" :

4. ] i3vr f .
i l v \ l t ,

/ - )v++H\-*.L/:"
3r i  4-

ffitr;Bl:^m-Lttl.5"'( < /:3 ":>7, fr>qfirt i : '6"v.99"
0 i t:2 r,trr

c * /LiJ'ijEI 3 eit Lt:fi'->feoac-d-fii. €iJ. aaH.Whttt2'tv-Jbfrnfir,ltL

}FliJ. F L-='Rb t0 *.t /-.

?fuTtt, * /:.

4  . )a>

[g fctntdtaE ltElt t.fch\ cfcacdT5il tur :HliHe, rE ltgtt Sner\l & rr f ; 16t6
D\ O t g" d 5 t-. E laE.a-t tdt-q!*€ H =T ( t:tftc I o8{[ t. EtF"lr5rr*urrfu ffi g=

v\<66 o)7. < u\au\rdffi D lr ru r cu\t f "

4E i**fHfirrih* bor, ,EL ( rsl z "t reocfl.
f L k l 0 )

EfFi I f r I :v t b v t b ra -riE & i < < L * -t /: c)(.', ttA("9. nrH+ ffi ,rA q * t /- "
^ ! r  l_ t

+ B OTEtt. F.Hri,1 v) fi:bfsr)T_f "
F LdR/rv\orfrr. aat a aB+r6oar.dfiid.*l() t.ttu.

* *

* *

* *

* *

D <tttri L

*E*ffi: private teacher
tl 5Lr

ftffi: request
t p t

+$e : time to spare

*.tr#t)fr,  ̂ #. 7l8r^[
*+t elEj
+-4. ^l o
E t i  v l T

Hffi ' urg"nt business F+ E-Ll- Eg
-Dr5 : tend to 'tflE :BIl ligol [r3:44H

66. tilD(-/roEfiU



/$on-raon *w

l:Jg i.1v WM
lel-rilE EIES
jstrEE HHAIfii

ourlcop; g€gig
2QryZ

ur leoi\A oq 'le peq eq : *E) #:l
or^our roroq : Effi-4+ g {1?

iYE EiGi
lz* agElL

5ll-/str.E ny

uorssaroui : EvE - a+\{l
olqrssodui : iE[#

- qa
^leleunilolun : >llt1gg

"?t14c- * aH q I R36 'FtE *
"?t14c- * a1?ggt > LL:IH 7 y(r.gEl e c* .f tH *

"+F 8..f)1WgTtEg 'JCa_v+$#It@ffi_.4* .FtE * * 1 0"/Z ) s(:1 a'J

"gf 1ar1f?>=?r1rJ+tirlf .tc\1rJ+ '>az .Q

Y. l E q E+ 9&7 2\1"1{tt''2't ffiEIf | ? ?rJU > 2c#' >WWCD AW'f |+ ? 9H&\19 €n

I

0 r- ftT4

"+F'*:l
">+.gFJ?WFl'?+E>H

'$J-.,\7 *LL:lH.VEl:l T 1 crrT EF.g
.Y+ACp? ':I(o?lU> >+l.q.qf ).#o+

" Q ?sV Q4 '.^gef,O@{f,
")i

"$*>- hT 4

{<*-*

'qluou srql sdep eer; eleq l.uop nod se oB louuec
nod 1uq1 reryurq IIoJ ..'sle>lJq lq8noq 1 se 'rpuour srql ur s,{epung ro s,{epmleg uo Joqlo erloru u ees o1 oB s.1s1,, 'pres pueuJ rnol

.TE Qf#J_O.,rfzsfi ll Ir{}t{E .sST1 FUcLWa

I c2t:lHr,lBe[E.SEBnTca+ H9 'J(04aH4] ^ 4+(ltrlff,l ?.VFr,YEI:tttQ

sg€J"g.w :lrotqns

%ffiat1#crtrtr (-9



5-3 iB*+iolitfradtr?ia
r ) ' t i r r<r i ! '  * r (

b rs /: f t # El g +er-f . ft4.z1' 6, [+ El r. 6&rt:* b DT, Irk H?o> t * l:;6;q 6
/ 'a Y L/-

L(if Lv._l L*F**r-* L/:ir, E,fEir/rv.a;rBf t l *f.
You are a foreign student from China. Your teacher asked you, "Will you serve as a interpreter on the factory tour because there are
some customers from China?" Decline this offer as vou don't feel confident.

f /:'f4i'fl'r. *s?tl:U< a. t fiib1 * L/:6. at€ft* ( /:-3 v..

t a I J L  L t * L ! .

L v) b Lf , HI*a h-tt:< y41v./: L * f"

1 )  z j  ' f  4  h

I

ue fH* r; ? ffi u< a r z6 r f . d f u c H,f=b\rd r\Dr€itfi r; f,ifii u z.Eif : ( ur r s "

Ori l , l r r r (  / :  b! ' i "<
* * * B4;€oalqirrE D /rv.a)(". ajE*aijr.i lL(L*, L,H,v.*f.

r i r 6 r I j . '  6 L 3  u  a
* * * sF5,HffiOfi;*rrA 0 *tt'or, *.-d[**.r,Ita H.{ErrA q tt/-"

f,-E$f;6tr r. i oftFlr * /jmLf *"6 L,H.v: * f"{ < *

* * *

iREftA

) - )v++Hv.t L* L/:.

, i e <  / : ! ' ^ r b i  b I J  b  I ,

+ tr ;E o EFRo,f+. ftry.fr L -aR /e v \ d) T t ri. fl, r t t ft 4 r i* /4 ! r /: L,H, v. * f "tL6 / -  td l  v  L / "

t_ 7_H + -_ 2 :ttftpf,F_3:e | , .&?_F_15 l_t{ie_i * p. if_./+rEilf._'r h_ Hfa

2 ;  f <

iE=;R : interpretation
t \  5!r

{fi*'F : request
t ) tJ h

ffi{$ : business

r-lix EoJ
H t +  o -

*+1 etEt
E+ &7J

UaflttuDa(

RIEJ: : the ability to express #IEAeh -s-14
uto€tut5 -

+F5H;E : technicalterms €llff i iF E= AGI
tJLilr& ni z<

ffiEfiTE : lack of experience ,1907F/E Z 
-d 

+=

68 o trlEy-Jro)qFl



69.4r-rcrqq Cg

l:E * '*W

F1e la llv 7f1-3{
v *l|r gE#dH

r..lslivl : 9y*
lego'1se66ns : g41H

r oqs uolr]sBl i _Er:/iEr:^lc

fvla biE #EHY{E
kla fFR

lLfi lr., l- 1l? 7'\t/rlf=l
= E lrr- *.'::3lEl

=Glo E+{'E+

sselp leuorteu : *lZX$=l €Yt 11 >ery4

le^llsal: qc*

e0ueqcxa leuorleurolul : g3tg6
edq € fr1?>l

tua e : {,<v}

'1if, taXl > > cg I t{rA I )1 nf(&:I Q q+t'sfi"1 *OO
'.fi ( f, 1 Ftt JYHfi--ls[4' n ?l a.VT

'.fi Q f, 1 g5frtfitA'sS$F EJVE*: 4Y Q.VEI

**

**

**

'€+\12\1=4Fl?2zyt4tftTscDj aV )- ').'l ?CI€5+O
q Sg' P + \1 >fr 1 #el(ffi(o',q = EU4Y CD A AU'rQ € P\1 2 c S# a(rtl#rqptl$f l{, H s

i

Ya+1.{+. 4L+ II

'-> F€4.q 'e g 0 ?
oeN-f-t-trrr 4 2 $fftW:fr .l e v l,

""1+F{f 4- ',:I(o:lU> >-# ).fiG}

'i1 *.J-t {*.R"jE t1 tE.V,'Je J;F E ttt ? : ?V
tf^H -:,t+:yatr? El "^1+ F trLr',1&krv+{ .jl;3- cysg*4 g 9 rr B r H e 9+9 ? ?Ey.* tr) f,
'sfi-f-J-ca+ c-.V41lf(&cfYg "E-f-") Q21# '- E 4. E 4 ^ / L(0#*{18 .q yi a.l li1 \^ >*^1X

'TJ4 L+ "FlA:W2

'osle Apoqaruos ecnpo4ur
uec no.( leqt rel/unq raJJo plr€ 'dep t€ql rog sueld a,req ,tpeeqe no,{ se puege louuec nof leql reqrurq IIeJ 

'IE^pseJ e8ueqc-re1ur

Ieuorleurelul eql Surmp sseJp leuon?u Jo ,tloqs uoqseJ e puepe o1 no,{ palse ecuelurenbce eseuudel moa '1uepn1s u8rero; e ere noa

"-f- F H1 H 4 7 
" 

E 4^\rW4Y o Q c|+t' >1 J fq tl'qrt-Tl .g

2 'TE QM>aZQsVl*lttE(02 'sfr71 F? FH{? [.,t1El)ffi")(, Z 4^4- E 4 r^f. T O:l

< E 4 ^ L L (0#>?Y4H-> 0 c F g{tv#dE.l' ? .fi r {p Q lV (0Y V E "-f-")H* &Et:l ttq cx1 ,^ >zryrt Ed06".re)? .4+):ge6(r

H(o AtFHf*igEl :lratqns

%ffi4t("ffiClv{ r.v). 1l.9



.
o

I -/LrHFfi tr bbka, tHFfra;BfE5_l r. t * )vaE FlrsHPfrrh a zL tit: 3
0) Lf:?] rD^r* L r i, EIIO +*AL ( rev.Al:flL(ll. tHPfiaXfrtr3l i. ltrf CI.] i:
L,?ir 6v. (

[JaTtLv. t abth*iiA,.] oUt at t LtL*.f" fH+rr*LLv.A(-{>, H^ttW.Z<
Ur) I f  A ,

6 b i iLW7f rt' f . vr? 6 I l1 1'prJar,:/4$frft1fr,/clf i rrv)v\('. L r i . lrs.fj?a
,  tqa

Hlfrt-f bart l  Lv.i}EH6#,ryL* Lr i .
^ ,  D  I  i i o i  u 2 t i  E i t r i  b <
l-EsoF*l i:it, ,bwrsrk#i* [v,:*ri:.1 lEA,reh.&r_] tD.ffii:_l Esa6

6t ' tv , i ' t€*  *3-"

I
ury,hHt+Hii}*r,,4=r.r. ffi

! -
v '? r r  , ,  / jL .  L  L r

r:{'Euv. t .b-f 4*.t/-" v,f,* la;#gx$o. LrqF6rJ6 1; *f.li--

ft [f v r ft /j v r /:', x l- +, j€-#/) 6 a t t&X1) lF Fa/j it r L /: rr.

r 3 t rL l f * * x  l ) r  7a6o t i * c r ' / : r , . o r f r r ,  l 6  Lv . f  L r  i  r . "

< t a  , ' a
tj+ftrg-rr. +Es (bv.l:T;87 1."L;( *("

^ , L

6l[gvr/c/it]*it l"rL r i n..

hn
Di ?I  b L (  * ;FFv.v. / :  L*  j - .

ffi
rry
I Signalure I

Subject lz,t- l. l:at,t<OpPd

lor

E#tr: student attending a lecture !Fi#*. +rJd
#ER= : assignment books IRFEE+' trlrll E^l

7 t a

6+fi(UDl : I am sorry to trouble you, but -
E ' D

EUgi.fdtl : don't mind doing

ffim{,fi dzE4^l"J
iLETtrlE ̂l3B1trf

70 a trilEl-Jrox{rtl



lLa4F{(oEJH CE

"EZ >o+, '€4 *

i 2u ) €&--l QYta y e -4 *
o1lf,t{}G+, '€E|ef * *

".4*il > ?€4efH€:\W,Y4..{ /qC+ 'sfi"1&FV-[ * *
'+E A'Vffi7 ?{lsl7"t€!f+--'l-)F BO.FI?B} * *
.-.f-J-. ^+.Ft 1.y {r?l --1.. \ &€4+ :l E 4 Z 3 (, EHJ+H + * * *

'-f-F1?r^t^H!{ef, > ]q f,.} q" '-f-J-.l*.FlU{1?l:1,^ffH: * * *

"'SQf,1J-- **

(Eg+?f,i&H!) ".fii1*F AQilA- * *

(e=argq#e++€) '.SC T-|s)taf7cNF.g9>- * *

".VY+F{,1:14\\>VW \g qa.g- * *
'.,\*il >7WqI'tU{1ttZ11# ".V Q r -];- * {< *

i zU > >ZWA a r a '? {'Fla 4? 2 (o- *

"A {1?11 ZE-.14EAH7 a r ? 'flH *

(?e+zqcZrclE"JH) o.,t*il ) jV&),^a:l4Z(|Y. 'sFa++=FV4^ * *

"ss4J_caZE".VFAH ':tYgCC * *
..,r*.7 ) >VWsVa+FV_f- 'J(ozqsTl lr4f7 n.V44 a I c+ * *

"_f-F 1E.f-+gf >. \o:1- {< *
.+1 F1 4(_ {,}agsT? ?r^-+n.V4 .J-? ?(r,- * {<

"21-lt1,tt-. { )a4st1? ?.47f:y-}r/r}?w'ElE$ * *
'.fi 6 f, .lJ|.rzrfT{17.-lr\)1w}r{Gt,l- 'sS"1&FIf-f- {< * *

"+1 FdlTl#4ar - { }aqsT ? ?.r71 .'\El-% 'FlE * * *

r1U ry41 qfQ



6'| ftsr; vffi- Fr-2rrcEfFfi v6
D@5r i  i  j f r r , v .  , '  / j ! .  L  L r

fr> rs l:tj/t+rxI 4 at*#& *tl ( v. * f . Ffr El ar{** r L ff - l. o-iREEtrg a | ) Z I
( i J  f  E a r '

z)rBE,6ir-* Lftii. <a+tt.l'lfr:'bf:z1thl3re(FKonrDTJt&>q *ft/-" 'J X l- YlNalE
t

ffitry 4 t.ll< $ v.t,.tr.Di i.. JtE^r,zKlfr L*f.
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You are a freshman in the department of political science and economics. You have to take "Introduction to Politics" as it is a semi-
compulsory course, and are hesitating which professor's lesson to take. Ask your senior how the lessons were last year.
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You watched an NNK TV program, "Power Up Today," broadcasted on September 10. This program introduced a cram school that
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You have moved last month. Inform your friend that vou have moved.
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The schedule of your trip has changed a bit. Inform your friends about the change.
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You are a student at a Japanese language school in Tokyo, and you got accepted to Meisei University. Inform your Japanese teacher
who taught you in your country about it.
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You have graduated from a Japanese university, and have started working. Tell your friend who went to the same Japanese language
school about it.
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You are working at a company in Japan. Email a friend who went to the same Japanese language school to tell him,/her how you are
getting along.
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Your friend, Yuri, has tlmed 22 years old. Send her a birthday mail.
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Your junior at a Japanese language school which you went will graduate in March. Send him/her a congratulatory e-mail.
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You have received an invitation for a wedding party of your friend whom you haven't seen for a while. Congratulate him/her, and
say that you will attend the wedding.
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Send a new year's e-mail to your friend. Write also about what you have done with the friend last year, or what you want to do this
year.
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More than half a year has passed since you entered university. Send a Christmas message that includes a recent update to a friend
who went to the same Japanese language school.
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You are a university student, and went on a group blind date yesterday. Email the person you met for the first time on the date.
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You are living in Tokyo. Email a person you met on a bus tour in Kyoto after you come back to Tokyo.
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You are looking for amagazine, "2lst Century Project" (Issue 3), for your research. Ask a book shop if they have a copy in stock.
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You bought a digital camera by intemet shopping, but they haven't sent the camera even after two weeks. Make a complaint about this.
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You are planning to go to Kyoto with your friend. Before booking, ask the hotel if there are any rooms free.
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You are an organizer for a ski club's training camp. You have decided to stay at a cottage-style hotel which you found on the

Intemet. Make a reservation by e-mail.
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You have planned and booked a Japanese-style spa hotel for your family who will visit you in Japan. But your family cannot come
to Japan, because one member can't make time. Cancel the reservation at the hotel.
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You are a fourth-grade student, and want to go to a gmduate school. Ask the professor of your seminm to write a recommendation letter.
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You are the third-grade student of a university, and want to get a scholarship. Ask for a recommendation letter to your professor.
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You are working at a company after graduating from a university, but have decided to take the entrance exam for a graduate school.
Make inquiries at the student office of your university about the procedure of getting a graduation certificate.
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g' *a + --,1 Hl *Y F r q, # *'sfi -f- f, r /r ) 1 W W >, t c-r I g**g#ft J iry,*' +Kr r I Yg

" + 1 F $ z -] r a ) S * 4( - {' ? +f ? Vd M >H 4.4 -. v Y - it (oEWYV(o n a Z vl t-Ie

"TJH*V(,lS*r*YSffs '-f-F1 #41+1-tr 4 ' 1*aH*w(r?.gEl+ .Y )s?Q: r^+r1q4 \1+):q!60

HffYffsl-n.f' €f BE

HI*Y*YHEY4rr+

:=u
:t
'.

* * * 'q€l srq reluo o1 edoq no,( 1eq1 unq i1e1
',,{1rs.re,tun u€ures le .{ro1e.roqe1 s,euz,{o;q JosseJoJd Suuelue;o SuDlurql ere pue ',{1rs:e,ttun e Jo luopnls epe:8-quno; u eff no1

" 4^ E V Y! &ffiVa :l tt E:IHV " -{ F
t 4 .} G H ? . ̂ ? (rY :IEWW(0fi2{t11jr 1IH|*Y*YHE'+* " f-JH* v *Y.T|:l tt% '14rr+

Fjteffii:t*::=aaji:aa::a:::1: ;.a.- t:.:::itr.:ir:,t:::_rt.:=a:i,:j::g*,t:ffi

.4 F'l #7 e.A.@ffi+gvW(ofrWffl rfiz :1
E9 qf,le g*:

'q€l srq reluo 01 eooq no^ leql urrq ileJ

2 E?+C*.?\1FJ ltEH#te pF+ g.? I



u)ji.x+#&o#* ho+<-6 l-F+T*t*f .iF+ar .L L#D*t.l ra c*oB#.ffi
U!) t fL  L r i r ' v '  b t '  ra1 ,L/3frfi/rpr 5 v\ 6 frHy')' F /L( v. * f. L/. L. u, ji. x J - /1, ti+f$ L iE- < mi|t + <

t ! . r . <  , t ! \ (  - / :

IEE I :+n+ I.Ir; Z b a t ir-6tgl /r a T, < a t j rsY...ft W /s &) \/t ; ? #Ij, il b * D,fF
HEit/r  1/s->(*(v.*f  .  HI+tTi,< * L&D(, (v: iav. i :F* * Lr i .  *  /e, 4IN
oL.\o)-/Lti. vrc L r I:,ftSA U<ffiL ( /r -rri}:$:c-t Siir.ffi#&,fFv.*f.

ol business mail

ffi
H
I Gontenls I

€ t

t ,': 6 *, Er=frt: ra. < b 0 *f "
E E{**411ffi 4€**lloi'J /Lrf "

l.a^r . L !

.oE$+ l r i l ,  7 ,  I  F7Hv4 >z*ya* f ry . f iaH#v\ t  L*L / : "

S4Frury E/Lt>/ tv t t :ED vr / :L*  L/ :oT.  * i€uiL D (  / : 'Fv."
ts,  Lr <h LaLr)tL tJLLa trD
@?lo,EgHffi fi* L L (, a{A;+v. /: /j ri irtr'*v. rf .

D, ?l5 L ( *;f f iv,v.r: U*g. |-
I

f t ) ) v - € z r 7 3 r ^

EEffifrAIi ffiAH**B

TEL:03-6933-11xx FAX:03-6933-22xx

e-mail: delilm@hirota.cojp

Subject : trg$ilod+Fj
, ' s L e i r v . L r

{ f t f rAl t t*Ytv
Z! . : r i  d

H * * l J  ? ' t / ' 7 4 2

ItrrLtt*

f9fr{ltl i formal frt*,LArJ
*fDn

H{*: business E+
<tt?

EltJlf* : appropriate iEEH!

ffS 
, *U company (modest language) *AA El^t

ftfl]f : your company (honorific language) Fa\A +l If

ff i i i :consideration &i.t 7Je

6 l , \ l , ( l o l

€='L--!

4i a 6t-

124 a tniEt)ray.ltl



9Zl.4F{cDz*6: €m

Gl: lr$glE'g$l49 no{alqno4o1turos ue l : rgJia#W

l= la }f # lsonbar : H[lZl
lviS EH'fiEf sbutleetD: CPtlq

E jE. TrT lsod s,auo 1e 0ul^ulp : -Jg

._f-F1-]tAraSfl.g >1qT .FlJ * *

"-f-F1 7.^'ltY)--1{t(04( - { * *
.+F1-]t/r'l{S}:I{t(ottv .Sgfi ? * *

"/+1Qt

(z4F r Y*.r*A fl S#;'DIco z)

'J.F€4ef '€P0? **

"J-F€4+Fl.f-F r. *
(+ 

" 
€fr a+44\1cll4f -FrJ c E q)

o.,\*..7 >SgW: "-f-J-Tfd * * Q 4"1+1
'-f-F1:lrarASfl$ >'12T \g-f-Jg*134.^11],.etr * * )61!re

'-f-F1.^Ffl+ >12 T '"1+F Q.4lElrH>1 {t.rl%&4*+* * * +1c+ q9 Q+,>

(+?e€HsIl)

"J- F gf#.: 'Fl.=f- F {< *
"_f-F1-]rara[fl.9 >1-zI'c!4q19 * x<

'+ F{tT1 H.,rF!ll.? '? El(r*E+: > 1 7 T '9 44t+ * * * qt s(4 q.?1

(]HBlr1't H*crM+*) "$")**?4 sf
(--l+E+O)cAif*) '+ F 1 7.,t'l*YJ-a( - { AW

"_f- F * 3 -] r /r )* * ffH: >q (!,
.TE AYU;#2 ? ?.^1JJ,.%

".8 F 1 :1.^1t* 2 : ? \^1f,+5{
'+F QUaoQ:1EE$* g c.,r

**

**

**

**

**

**

(ll?ficPr,t.4caEl+)

[6JcrHf # s 81,2.4 r- r cDY* G ?



I 5. I mnar;xn#,eiot Druuaova
, ' r a (  t g t : 0 i i l . d l f ! '  L 9 0 3

&;rsfeCI*1|dffitroi+ERA$ff'r'/\EFfi L(v. * fo v.r 6 4Xd t L(v. bEF&t:,
U L  L r i r . ! '

F"t f f i f t - fb) - )v t ,HL*f "
Your company imporls and sells Korean clothes. Email your regular customer to introduce some new products.

l

*

*

L r i

*fiLv.ffi

subjecr *e#J ul+fr#mo a*Fr

?r4 v?):-t^ 
'ffif;fi*

t- t)
v.r 6 Jai[r=frl: rs -T t3 ?) * f ,
b ! , t v , r \ . a i L E r r L , L +

/tr !N'^! iL+ r i ! \Lf ,  i :Di  r '

: otrry}}r iJ*+#EFl f toryffi 6 1ffi v, /: L * L /:,
* f iEatszr )v f i r -& + ,1 'L  l - / :14  > t 'v iT f  "
rytl,J- - A x -. ) l:5q 6 ffi ffi v. /e L *. L /: o T. ii t} aH < /:' F v."
URL: http: / / www .meisei.co.j p

fLhb  <  Lrau l "

:'j8fr6 v. /: /j lt /Lil', ffi ffi attr 4 il v : : (. 6 *i++ 6 v. /: L * f .
*a rr

Di ?r  bL < J3FI iv \v \ / :  L* f .

ryEff i frAt*r t *7Xg**11 t\2' t /) z
TEL:  03-1111-33xx FAX: 03-1111-66xx

e-mail:  park-o@meisei.co.j  p

r rr:bry5 lt u<r''6tE+^0)l -/rctt l-r\?bdlE;Etrfi 2 a6 o *gl er\ f 6u'rd?Di
& < {Fb n t g. rin r. c b{F f . t bie t. d < t.{t+0)Efr t. ̂ n 6 t < glitr'ur*H iilet .

*

*

loi . L b.t '

3F f vl .  +f iC7 ) aWDWv'tf#j frhL*f.
Wi+owg f&v.ffiffiii. +* rT rTHitr:rtr L/:ir, *f r.r.HffiXem*.i1fr
b0 t . t  /e .

f;fiS : customer
-a-Dil.a, i sales promotion
l*tollLl

FFiEf6 :setl

$$ft : my company (modest language)
l ao i  b

}ffigA : (goods) arrive

llil€ JJ/4

+EtH fl?oloi EJEI

+HE EJIH6fEf ,EJE|

6AA E l^ l
fttr oJ6f6ltrl

z1l t : tJ :  t ine_up

fii#86 :ptace

ff$,: samole
Rfif :rtngredients
rFffiX : South and CentralAmerica

[+E ef?] "J
H Zl^fl 

-d.trf

t+^ 7JE
€tt 4E ^l|E
+ + +  - r  L - l
f  t + t *  5 E " l

126 o tntEl-Jt o)E{ttl



LZla4Ft'(Dz*6"" s#

Gir hE+g SEfiS1 go lqbrerls : r4€28!A> +eP

tE lo Y8[ aurrl srql : €@f

lriE F-v

dL t!-

- lA rt l-O

H**
EU4
q4w

uolllpo eldues i W4(La{+ ryfl
reurolsnc : *Hfl )d+ f

lueurlurocldE t'l a y*.!-

'+F BJ-sfi? ? Qs#.fi g 9J-c.,r114t+(0MY1BRDtr ',7..11;m*

.g-f- F 4ls,l +.'t)1 ?yEf ? *n B .'t1 2 I (0+il*2
'.fi Q f,'l ").tfitfitA 

's#4J-*HO (C) B C HoTttrgan c+2

**

{<*

**

" g Y'.) ++EAE+fEcDffiEico:,f EJ€9 fir4rlf-*H' Y\J4F K g*ll (e ?YEl . +*g) EW s

uroc'xa1de't*lrt'irt'7 7:d1+q :TUn ruoc'xeldegpoJJoJ :lreru-g

xxzl-8188-90 :XVd xxZI-6188-90 :#E

(-/^La.t(h{TL

sff.ffd"-.4 Y 4 ̂ 4"LL+tYYw

'+ F 1 -]taraglff .g > 1q I :qzE

Fl+{E \\12 Ts#9$l*.: .1 9:) !: c

'-f-J.,r$:lrl{,1.}. .,tg*R:'.fi Q T 1 -)-f- E A E --- - --- - - --- --- -9:!i - - ->-9.1U- --- -----
'q Q(IHI (9) E s '+{v (N) E z '+Hz (H) E I H9

-f- F.,r fi ? .^71 r^5firfi I +> -H44ar {-z {+ 'sfiSJ-&*
)+ct

'+1 F.1.3: Q4sVQ4 'B?7.aLJ'H.:>..tc:I 
lZ-16 "11"/.V

</^ L' 4.tr4...1-] fltro? '-f-F1fra f -L La . t( ftJT L(0Y 4 (.'4"LL
..1?+ q I

*+#F* \ ++]*Vy** Fi.r )Y *1rr!g*15.9

**
'rsrl ol lueuluodde ue eleru o1 req/tuq IrcruA 

'eydues e eas ot slue,r s:auolsnc .rno,{;o euo puu 'e.rcrrrgos erue8 se>ieur duuduroc :noa

"-f-F1 ?Vr)*(oEAgZ 'J(r+ cQsV&*
)?)+ e9qr1 >1

R ? .,r 1 El >+H+4 4( .L 1+' ?'q,&Eg'4 p rr ) - t/' 4 I L 6 y -.4Ft T*V A:l 3t4 '11+ 9Fl ) +t :

grye{ c)'Yct-(-gJ



l5-3 #F=I|anHeBag-6
hrs/ : t r tz"ca* i*zJ.XHaf .  <v 'h/u)  t r  r , , r* i i tL(v.  tT,  Ju2 t2 la
1  b  l ( ! \  A v ' (

tJ t> 6 b t a le u) tt:a fr E h v) +H+ a *+tt --nfr Yfrj- b, L v. i t - tv t fr L * f .
You are member of a project which is carried out by two companies in collaboration. Infom your partner that you will visit his/her
company tomorrow for the meeting as scheduled.

, " 5 i L 3 r r v ' L r  L i * r i  D  S l i . ! r

{+frA+t*.'.r u sHHs**F

v.r 6 fi th6i: ts -; T *: u) *t "&)Vr i f ! r

w€o>i r>7) - r f .

* 3 L L p < \ ' & > 4 , i 6 ^ ! ' L +

H Bffl}trTtbttb#rHifiTB*7E ):' , l- a+Ib#*rilrf i\'. rylir.b dfl,L
flr'3 hfafr.L"t' ?) 3ffirt:4l? * f.

D i  ? I  bL < Jaf fFv\v \ / :  L* f ,

,. ir ,rblTtl . l l* L Tial < ht' a a iL

r 228-00xx ?FAJI I Rffi iEfr't* X#rtAtr t-6-s
HFi+frA+l NLP 7tr ) t7 l ' ' l -t-

i r>r t * .  27u\ t
e-mail:  shankar-s@nlp.co.jp TEL&FAX: 045-895-33xx

ue ffi ft u <b\ D E+FdDt/r =Tto6HHL*. *lF$sa Hf E r. b f -pffii*,asa I urure u * J "

j

I

^tlE :collaboration +Fl
ln)t2 l ' . : project InE

llSelrtf : meetinq in6*il

EF#Ell : project section t:llffll

ifiill : your company (honorific language) FAA

H+t : my company (modest language) 4AA
EhL-

tiE : the day before Ef/Lxn t H l- t o

l Io t_q

?l ̂ l
El  ̂f
xl Lf

'  frfi (ts H)ft*3[+tc) fr6rlrg'1

128o tnlet-tvay<9t



67l}|e|raY*6: cED

mv+f* 6u[eeur: aqFEtJfYH? l-z +.lY,lHT teuped sseutsnq : ffLE&

' € a gF tg c, > E ? CI ct s4 H- g e r I cn n fl cD 4 F f ' B J-.! =ft :1 c E & f) q e c,

4t4 C4 +aEgE'€E O 42r1E}Xfl\1eh12] Hlf ' )-A9 E-Weg4'Zg!*A8 E2 g

I3 IU

xxvv-L869-t0:xv.rl xx99-2869-t0r'IgJ

d ['oc're;nu'gdl gptqsuJ :lleru-g

6-e{ry{#+8ry.y#,|*HH xxzt-eel r-
) )dll.11 ? qreq?

4(trJ'+4'.d^44

5ls#.p v 1:+*vs*t S qTF,^?

"-f-F17t^t^Hfl-% > 12 f .. qA 'sS-FF 1{t^Vef 4W+* s(4 k+ )

'.S Q r 1 -)11+F {1.= 7.,r+? W+?+H Elr^r4(r9$l*: <ag$gy ??:l Q:o
'-f-F.^E > 7Iz-]rI)-Sg ?H44+@+cIIaL+>(847 'Fl>1 F I c

>+>+ :l1E

'71J-Y+F AE#1H9,4 a/vr4+
'.^ F 1 )^1 ar + I + * J,tr t^ 1 I V+t(o n a 2 & +c4 VaI++ \r > 1 g4Fl E # E Q ra.)-T

"$J4trrY+4OY1'\TtVtsW
"4^E QeX>a Q:,l$Sef $ crtt

+*+YW4 + 1.^!g* 1.y.9

W++.,12 Fg?"? i
-71y^

211J1&F 09il9',1+ElB{d {14 6q Q(t*

:pafqng

{< {<

rru pues osp 1nq'euoqd erp uo pszrSolode notr

"TF Q&?.1 . y#L4-Q9

LWH'71F,^F1 >1t4(+1

lueuquoddu reqloue w e{eur pus ezrSolode ol I€u-e
'suoseer s.fuudruoc rnor( ro; rer4red ssernsnq rnof qlr,tr Suqeeru e pelecu€c noi

'VYlkflc-Ief 9Jar- K'sfr71 F 0 F.!9--l B ? 71

,L + J. .?$*o +w @ {+ a 4 +cI + a l+ Q ? t6 | Q&y,F t tt 4
QZA E Q *gBOq?

e$"{ c )'* LH- g eacr4a4(4c++4+qj| t. I I



| 5'5 +itantaaTiE-T'vj
L  t l L f  S : 3  l l , d r i r . ! '

h rs f: l* 4 ̂ i v l- Atj o}ltr <. f " Etd I Jt a ++I t ffi H o h#* r,:'c v' < o>+I t, 6 b t t
, 5  a ! . 1 i  i ' < t : / -

L*. L/:" xa\. +T6Airta\Etttragt 6 t - tvtfi L * f,
You are working for an event company. You had a meeting with your business partner about a presentation of a new car. On the
next day, email him/her to make sure the details of the last meeting.

j*/ j 
-. ,. F-,- . .h, .. 1 ' .;wti9E{:8ff*Jtff it i . i*; it1

-,"* 
6< ti' a &, ,\< t:/v

#-,.,"syP jg*i*FI.gg-.*;lJ"p*F.P-p*?,".F,'ad:
* { <

ifrf;xii I crt
. i i 5 i  - s  5 i '  / :  i *

tr+F*ts '[H{fr

fftfiA+f , r 7 :/ c)t = / 1 v l. ('f,
HF E lJt jF+F{tv.t / j3, 6 9 rt :  t  i  : '3.v. t  L/:"

Hf Bo*j+TL,.. t t : ' ,>* * L(.  ylTq)H.thEiESt(v,/ : / :-3 *f"
t o ) F a  l l v . 6

1)  7  v7 t r *1 :FaEdEf  6 .
L  r J  a

2) 7e*f i* I tz\ f i t t :a i lEL, v 4 ' tJ +H.E'of  60
Lridrv' A't i e,

3) Ff iq i tHl : f7#H/ev. I  i  f :E(6.
* / :u {  >7 vv l -  2. i -_)El t :cv.( i * .  .1.bof 'q14 1=-t f i r t \ - , * r t - ,  t i i i :
tL/.b <

rg*68t(v./:/ i* *f"

}-ttrf. EfrrltAl *U/:b, ;';$ffiv,/:/iit*f rL t i *."
iarrj .bU < f iEpv\v \ / :  L* f "

p.s. n'Fnfiiieuuz:AHr.lMHthEz* L/:. :,Rfr, r 4 pr;<#fiv./:L*f,

t+r\Ait, r, / tiHr $r
t3>1v l 'L " t

us Efr t-,4 : rc n=trce -{ aiAH, iHH*t rrs 6 t rlh\ D pd < rd D t s.

* 8

* *

6 L

; f  Lv.| t6l :rv\( i l .  ' f f i1t2 r 4 tv& a"H( / i3v..
SEaiRH Lt.L/:ar, <t a +, :4Fn ( / j3 v..

.f {7 F : event iE"Jl
It!\ E

EtEg6 : arrange EiE

^ I H I  F
v t - J :

H|] - l6f tr i

u t t f

ED : on all sides

irtfi7 y I lb : attached file
wfi ^lgr

F'ffnnx{* ts+Efg

130 o Ii l tEl-Jr,og{t!



lEla4F:<cDY*6: ffiF

t oEHf

i--.V {t t-

Zi=S

E0y ^11eer0 ; _rlE{r}

*@l rauolsnc: EE
!g-el{ burpeolluor;:.li.iift

g:JZE

FalvE*E +f1*+-W
hqh= Elrj? 4lE{cEgE

nci? frSI

olnpoqcs 0r.{l purqoq I00M 0u0 : UAFJR- >gqGEqlcrl

Ploc e qlrM uiv\op oq : eWH,U[ftlEl f q. sg
ssorooid : LIEI

€fryl

'71 E A 4:tEft:rEdlYsfi*4' 0 f, :,t951*o&Hg q:Yv .frflsf sf !": a )4t :
.j^ f, r {J_^1*r1 pj$FJm z Q T 4+
'1if,rr)1 Lt*:IQ ef.? 4(.--r. 4tY

**

**

**

94Et1ErQz cYrlEHrl.> €'€* q fJll'l*

YqcP\1E g\1? l-€)*+U4fS+l'9r9€zYCrTEr9*E*9*'rJ+'ry+*+=flcP .a *? (c f \14

\1gc04F f Y* G? e \1 ? l-€ + \1 2 c fi tt E"EilSJq c\11' I fl 1J4( -r 9*] yC, HT* S

1L1 '4^>u #gevffJ

"_f-F1.ngg+ > 1 2 T ._f-")TK

'.r- f, 'l'| 5n's'' # F*; ; I I : .I. T :i i;#Ifi I T I T T i :i;&,n; .11 f, r I ) c e --t r?ff HIR-'riT'eqi
')rrJ-^1TBJ-tl&l4sfi9lHO -+ yJbJ 'sS-f-J- 42a< J,.+bJ...l -.S-+

1 v - - - -.7- - :V - - ---:LEljg-:1----------
'-f-F ffisfi#t#g--l E 0I' (,l ef.? +qPaUaWW'FtWH+gfg

"-f- F 1fiS: avEftLL?[^(lJ+KrH e H II o .l 4-r c d"z es-uJ
" 4^J 4 ( vo*g tgH

sl##-ry qT?.Y .^ -1.1

-:1.- n 6.1#'.::lJi<;l:+ffire!-W..r:-.::::..-a..=..- :..-: : aai}:..:;ffi * \ *i\jFf

(*Ktsttt) HtYftI,* I 4t 4E.z, ss-ur :pa[qn5 ffi
.t- rrs ?*t Erl Er:l E: ?1
g:.,:b;S; :-:=-=::;=:3*tw"au,...,ffi

**
'1ceio:d eqt;o peeq sql

ol lcefo:d eqt go sse:8o:d aql uodeg '(,.SE-U1,, ,{reuoilcrp rulrele ,4 ou e ;o lueurdole,Lep erp) ureei loeford e Jo Jeqrueru e ore no1

"-f- F 1+{+?trtYl(t *--lgtlEF-n|co I 4 Itl "Y 8?ry./

14A{^ '-f.J...sze {a (#WAa [99-UJ] fi*]*E.rr !$ I 4 :r.,.a"zM+*\l:ttt4

2874#aFjxh+,#cr-{ ?-GEL (r)4r-rM# 9.9 I



l5'7 #rtV=)be) +#8ftrt*6
. i r , { r i  , '  D  t r  / :A ,L )  ? i  b  . ! i  fLL6  <

6 zr /: i t B X r _iK.a+ffi t fE I L < v . * f " fi*Tf Sl5 fi' b a E*E & "'afls.o )u/: t> i : fi 6 t * f .
You are in charge of an office job of Sales Section 1. Infom the members of the section about the information from the depafiment
of general affairs.

l - id#l+.r ' .Y:-+ 
t ' f  ,v +lr ivr . f#f i t

, . 1 '  3  ^ '  : i

fu .llLiggt='i"+I*-'J":#J*.ff#-*J*{ffi ?,*ffi *X
2 l '  * *

*jrE/Lts("f"
D  t u  5 ! ' L a

#ffiafrMTt.

< )  t r  t L L 6 <

ffi:ffifi' 6 ylT a I i rri$fr6*r*/: o f fi fn a t L * f "

+i4oiHX (sB rs B(+)-16 E(E)) i :411c;ra; lr iEr#f i tTtbtrt*t"
15E+1h.1 F+r.tr  16 E T'tks H$*r. zj t isrH*t l"orai+H< / jEv..
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